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FOUNDATION COURSE
PAPER - II
ENGLISH LANGUAGE (Paper Code-0102) M.M. 75
WNIT-1 Basic Ianguage skills : Grammar and Usage.

Grammar and Vecabulary based on the prescribed text.
To be assessed by dojective / multiple choios tests.

(Grammar - 20 Marks
Vocabulary - 15 Marke)
WNIT-2 Comprehension of an unseen passage. 05

This should imply not anly (a) an understardirg of the passage in questicon, but also
(b) a grasp of gereral lamguage skills and issues with reference to wordz and uzage
within the passage and (c) the Power of short independent carpositicn based an
themes ard issues raised in the passage.

To be assessed by beth dbjective miltiple dpice and chort answer Cype tests.

WNIT-3 Compogition : Paragraph writing 10
WNIT-4 Ietter wrting (The formal and one Informal) 10

Two letters to be attenpted of 5 marks each. (e formel and aie infomrel.

UNIT-5 Texts 15

Short preee pieces (Fiction ard not ficticen) short poers, the pieces shodd cover a
range of authors, subjects and contexts. With poetry if way scnetimes be advisable
to include pieces fram earlier pericds, which are often simpler than modem exanples.
In all cases, the larguage should be accessible (with a minimum of explanaticn and
reference to standard dicticnaries) to the general body of students schwooled in the
medium of an Indian language.
Students shculd be able to grasp the aontents of each plece; explain specific vords,
phrases and allusions; and cament cn general points of narrative or argurent. Formal
Prirciples of Literary criticism should not be taken up at this stace.
To be assessed by five short answers of three marks each.

BOOKS PRESCRIBED - '

Eglish Language and Indian Qulture - Published by M.P. Hindi Granth Academy
Bhopal .
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Part-1
SYLLABUS FOR ENVIRONMENTAL STUDIES AND HUMAN RIGHTS

(Paper code-0828)
MM. 75
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B.Com Part- |
Compulsory
Group — | Paper - | - Financial Accounting

OBJECTIVE - To Impart basic accounting knowledge as applicable to business.

Proposed Syllabus

UNIT -1
Accounting :An Introduction: Development, Definition, Needs, objectives; Branches of accounting; Basic Accounting Principles, Concepts & Conventions.

Accounting Standard : [nternational Accounting Standard only outlines, Accounting Standard in India..
Accounting Transaction : Concept of Double Entry System, Concept of Capital & Revenue , Book of original records : Journal; Ledger; Sub-Division of Journal :

Cashbook.

UNIT -I1
Final Accounts; Trial balance; Manufacturing account; Trading account: Profit & loss account: Balance sheet: Adjustment entries.

Rectification of errors; Classification of errors; Location of errors: Rectification of errors: Suspense account: Effect on profit.

UNIT -111
Depreciation, Provisions, and Reserves: Concept of depreciation: Causes of deprecation; Depreciation, depletion amortization, Depreciation accounting: Methods

of recording depreciation; Methods for providing depreciation: Depreciation of different assets; Depreciation of Replacement cost; Depreciation policy; as per
Indian accounting Standard : provisions and Reserves. Accounts of Non-Trading [nstitutions.

UNIT -1V

Special Accounting Areas :
Hire-purchase and installment purchase system : Meaning of hire-purchase contract, Legal provision regarding hire-purchase contract; Accounting for goods of

substantial sale values, and accounting records for goods for small values ; Installment purchase system ; After sales Service.

UNIT -V
Partnership Account : Dissolution of a Partnership Firm, Amalgamation of Partnership Firms, Conversion of Partnership Firm into Joint Stock Company.
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B.Com Part- 1

Compulsory
Group — | Paper - Il -BUSINESS COMMUNICATION

OBJECTIVE — To develop effective business communication skills among the students.

Proposed Syllabus

UNIT -1

Introducing Business Communication : Definitions, concept and Significance of communication, Basic forms of communicating ; Communication models and
process; principles of effective communication; Theories of communication;

Self-Development and Communication ; Development of positive personal attitudes, SWOT analysis;

UNIT -1I

Corporate Communication : Formal and Informal communication networks; Grapevine; Miscommunication (Barriers) : improving communication. Practices in
business communication ; Group discussions ; Seminars; Effective Listening : Principles of effective listening: Factor affective listening exercises; Oral. Written,
and video session, Audience analysis and feedback.

UNIT -1
Writing skill : Business letters — Defination, concepts .structure, advantages disadvantage, need and kinds of business letter .Essentials of effective business letter.
Good news and bad new letters; Office memorandum. Writing Resume and Letter of Job Application.
UNIT -1V
Report Writing : Introduction to a proposal, Short report and formal report , report preparation.
Oral Presentation : Principles of oral presentation, factor affecting presentation, sales presentation, training presentation, conducting surveys. speeches to motivate,
presentation skKill.
UNIT -V
Non-Verbal Aspects of Communicating. Body Language : Kinesics. Proxemics, Para Language.
Interviewing skills : Appearing in interviews; Conducting interviews; mock interview.
Modern Forms of Communicating : Fax; E-Mail; video conferencing: etc.
International Communication for global business.
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B.Com Part- |

Compulsory
Group — Il Paper — |l - BUSINESS REGULATORY FRAMEWORK

OBJECTIVE - To provide a brief idea about the framework of Indian business laws.
Proposed Syllabus

UNIT -I
Law of Contract (1872) - : Nature of contract ; Classification ; Offer and acceptance; Capacity of parties to contract, free consent, Considerations, Legality of object;

Agreement declared void.

UNIT -11
Law of Contract (1872) - 11 : Performance of contract, Discharge of contract; Remedies for breach of contract.
Special contracts; Indemnity ; Guarantee; Bailment and pledge; Agency. }

UNIT =111
Sale of Goods Act (1930) ;Formation of contracts of sale ;Goods and their classification, price. Conditions and warranties; Transfer of property in goods: Performance

of the contract of sales; Unpaid seller and his rights; sale by auction: Hire purchase agreement.

UNIT -IV ’
}
f
!

Negotiable Instrument Act (1881) : Definition of negotiable instrument; Feature; Promissory note: Bill of exchange & cheque; Holder and holder in the due course;
Crossing of a cheque, types of crossing: Negotiation; Dishonor and discharge of negotiable instrument.

UNIT -V
The Consumer Protection Act 1986 : Main Provision. Definition of consumer .Consumer Disputes . Grievance redressal machinery : Indian Partnership Act 1932.

Limited Liabilities Partnership Act 2008.
Introduction of Intellectual Property Right Act — Copyright, Patent & Trademark.
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B.Com Part- |
Compulsory
Group —lI Paper — |- BUSINESS ENVIRONMENT

OBJECTIVE — To acquainting the students with the emerging issues in business at the national and international level in the light of the policies of
liberalization and globalization.

Proposed Syllabus

UNIT -1

Business Environment : Concept, Components and Importance ,Economic Trends (overview) : Income : Saving and investment ; Trade and balance of
payment, Money and Finance .

UNIT =11

Problems of Growth : Unemployment ; Poverty ; Regional imbalances ; Social Injustice; Inflation ; Parallel economy ; Industrial sickness.

UNIT -111

Role of Government ; Monetary and fiscal policy ; Industrial policy : Industrial
Demonitisation; Export-Import policy.

licensing. Privatization ; Liberalisation, Globalisation Devaluation;

UNIT -1V

Economic Planning in India : Need, objectives. Strategy; Review of Previous Plans, Planning Commission.
Foreign Exchange Management Act 2000 : Basic Concept and Main Provisions.

UNIT -V

International Environment : Trends in World trade and the problems of developing countries; Foreign trade and economic growth; International economic
groupings — GATT. ,WTO ,UNCTAD, World Bank, IMF: FDL
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PAPER - II
ENGLISH LANGUAGE (Paper Code-0172)
The question paper for B.A./B.Sc./B.Can./B.H.Sc., English Language and cultural valuers shall
aaprise the following units
UNIT-I Short answer questions to be assed by (Five short answer questions of three marks

each) 15 Marks
INIT-IT @ Reading comprehension of an unseen passage 05 Marks
B Vocabulary
ONIT-IIT Report-Writing 10 Marks
INIT-IV Expansion of an idea 10 Marks
UNIT-V Grammar and Vocabulary based an the prescribed text bock. 20+15 Marks
Nete : Question cn all the units shall asked from the prescribed text which will comprise

specimens of popular creative/writing and the following it any
@ Matter & teclmology
) State of matter ad its structire
) Technology (Electronics Comunication, Space Science)
B Our Scientists & Institutians
§ Life & work of cur eminent scientist Arya Bhatt. Kaurd Charak Shusruta,
Nagarjuna, J.C. Bose and C.V. Raman, S. Rmanujam, Homi J. Babha
) Indian Scientific Institutions (Ancient & Modem)
Bocks Prescribed :
Fomdation English for U.G. Seoond Yaer - Published by M.P. Hindi Granth Academy, Ehcpal.

B.A.-Rut-IT 7
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B.Com.II year
COMPULSORY
Group - I PAPER - I (CORPORATE ACCOUNTING)

OBJECTIVE

This course enable the students to develop awareness azbout corporate accounting in

conformity with the provisions of companies Act.
(As per company act 2013)

N Provosed Svllabus

UNIT-I Issue, Fforfeiture, and Re-issue of i

Shares : FRedempticn of preference shares; Issue and redemption of debentures.

UNIT-II Final Accounts (as per company act 2013) o R
Ligquidation of Company.

UNIT-III Valuation of Goodwill and Shares.

UNIT-IV  Accounting  for  Amalgamation  of i =

Companies as per Indian Accounting Standard 14; Accounting for internal reconstruction - excluding
intercompany holdings and re-construction schemes.

UNIT-V Consolidated Balance Sheet of holding
cocxpanies with one subsidiary only.

GESTED READINGS : -
1. Dr. S$.M. Shukla, Sahitya Bhawan Agra.

2. Dr. Mangal Mehta & Agrawal Published - Indore.

3. Dr. Karim Khanuja - Published - Agra.

4. Gupta R.L., Radhaswamy M; Ccmpany Accounts; Sultan Chand & Sons, New Delhi.
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A — Group - IX PAPER - I (COST ACCOUNT)
This course exposes

- (Yol S - 3
the students to the basic concepts and the tools used in cost accounting.

Proposed Syllabus

wsTien @ Nature and  scope  of  cost

nd classfication; Methods and techniques; Installation of costing system; Concept of cost audit.

Material Control; Concept and techniques; Pricing of material issues; Treatment of material losses.

Labour cost control procedure; Labour turnover; Idle time and overtime; Methods of wage payment

- =3 " S am~ - . ~ 3 ~ oy 3 1 £3
TimR and piecde rates: Incentive schemes. Accounting for overheads: Classification and departmentalization;
Haarnt i a—_— % g .
Abscrption of overheads; Determination of overhead rates; Under and over absorption, and its
treatment.

UNIT-III Ccst Ascertéiﬁﬁent é bnit csgting; Job, batch
and contract costing.

UNIT-IV Operating costing; Process Costing - excluding inter - process profits, and joint and by - products. o

"UNIT-V Cost Records : Intergal and non -

integral system; Reconciliation of cost and financial accounts; Break Even Point.

SUGGESTED READINGS
1. M.L. Agrawal Sahitya Bhawan Agra.
2. Maheshwari S.N. : Advanced Problems and Sclutions in Cost Accounting; Sultan Chand,
New Delhi.

3. Arora M.N. : Cost Accounting - Principles and Practice; Vikas, New Delhi.
4. Jain S.P. and Narang K.L. : Cost Accounting; Kalyani New Delhi. '

Scanned with CamScanner



Group - II - PAPER - II
PRINCIPLES OF BUSINESS MANAGEMENT
OBJECTIVE

This Course familiarizes the students with the basics of principles of management.

_____Proposed Syllabus
‘and

UNIT-I Introduction Concépt, nature, process,
significance of management;

manage-ment roles (Mintzberg);
Development management thought; Classical and

An overview of functional areas of management;
neo-classical systems; Concept approaches.

UNIT-II Planning Concept, process anJ::types.
Decision making - concept and Bounded rationality; Management by objectives; Corporate planning; Environment
analysis and diagnosis; Strategy formulation.

UNIT-III Organizing : Concept, nature, process and
significance; Authority and resident relationships; Centralization and decentralization; Departmentation;
Organization structure - forms and contingency factors.

UNIT-IV Motivating and Leading People at work : B —
Motivation - concept; Theories Herzberg, McGregor, and Ouchi; Financial and non- financial incentives.
Leadership - concept and leadrship styles; Leadership theories (Tannenb Schmidt.); Likert's System Management;

Communication - nature, process, networks, and barriers, Effective Communication.

UNIT-V Managerial Control : Concept and process; )

Effective control system; Technical control
- traditional and modern.

Management of Change Concept, nature, and process of planned Resistance to change; Emerging horizons of
management in a environment.

SUGGESTED READINGS :
1. Dr. R.C. Agrawal, Agra.
2. Dr. S.C. Saxena, Agra.

3. Weihrich and Koontz, et al : Essentials of Management; Tata McGraw Hill, New Delhi.
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Group - I - PAPER - II

COMPANY LAW
OBJECTIVE

This objective of this course is to provide basic knowledge of the provisions Companies
Act. 2013, along with relevant case law.

Proposed Syllabus

UNIT-I Corporate :personalities; Kinds of

Companies, Nature & Scope, promotion on and incorporation of companies.

UNIT-II Memorandum of Association; Articles of

Association; Prospectus, Shares; share capital - transfer and transmission.

UNIT-III Capital management - borrowing powers, mortgages “and charges, debentures.

Directors - Managing Director, whole time

director, Appointment,
and duties.

Remuneration,

UNIT-IV Company meetings - kinds, Notice, guorum, = —
voting, proxy, resolutions, minutes.

UNIT-V majority powers and minority rights; Prevention =
of oppression and mismanagement.

Winding up - kinds and conduct.

SUGGESTED READINGS : T = —
1. Singh Avtar : Company Law; Eastern Book Co., Lucknow.
2. Dr. S.M. Shukla, Shahitya Bhawan Agra.
3. Dr. R.C. Agrawal, Shahitya Bhawan Agra.
4, Kapoor N.D. : Company Law - Incorporating the Provisions of the comanies Amendment
Act, 2013 Chand & Sons, New Delhi.
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Group - III - PAPER - I
O BJECTIVE

It enable the students tc gain understandin
to business.

BUSINESS STATISTICS

g of statistical techniques as are applicable

— _ Proposed Syllabus _ -
UNIT-I Introduction : Staristics as a subject; Descriptive Statistics - compared to Inferential
Statistics; Types of data; Surmationoperation; Rules of Sigma E operations, Analysis
of University Data; Construction of a frequency distribution; Concept of central tendency.

UNIT-II Dispersion - and their measures; Partition
values; Skawness and measuras;

ONIT-III Analysis of Bivariate Data : Linear
regression two variables and correlation.

UNIT-IV Index Number; Meaning, types, and uses; Methods Of
Constructing price and quantity indices (simple and aggregate);
splicing and deflating; Problems in constructing
Variation in time series data; Components of a time series;
- Moving Averages Method and method of least squares (inclu
of seasonal indices by simple averages, ratio - to - trend,

Tests of adequacy; Chain - base index numbers; Base shifting,
index numbers; Consumer price index. Analysis of Time Series : Cause of
Decomposition - Additive and Multiplicative models; Determination of trend

ding linear, second degree, parabolic, and exponential trend); Computation
ratio - to - moving average, and link relative methods.

UNIT-V Forecasting and Methods Forcasting =~
concept, types and importance; General approach to forecasting; Methods of forecasting; demand; Industry Vs
Company sales forecast; Factors affecting company sales. Theory of Probability : as a concept; The three approaches to
defining prcbability; Addition and multiplication laws of probability;
Expectation and Variance of a random variable.

Conditional Probability; Bayes' Theorem;

SUGGESTED READINGS : -

1. S.M.Shukla, Shahitya Bhawan,Agara.
2. Statisticai Analysis, Dr. Rajesh Shukla and J.B. Agrawal
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Group - III PAPER - II

FUNDAMENTALS OF ENTREPRENEURSHIP

OBJECTIVE '
It Provides exposure to the students to the entrepreneurial culture and industrial growth

SO as to preparing them to set up and manage their own small units.

Proposed Syllabus

UNIT-I Introduction : The  entrepreneur; Definition: Emergence of entreprgneuFlalclaSS'
Theories of entrepreneurship; Role of socio - economic environment; Characteri-stics.

UNIT-IIPromotion of a Venture; Opportunities )
analysis; External environmental analysis economic, social and technological; Competitive fa;tors; ngal requirements
for establishment of a new unit, and raising of funds; Venture capital sources and documentation required.

UNIT-III Entreprencurial Behavior : Innovation and
eéntrepreneur; Entrepreneurial behavior and
Psycho - Theories, Social respeonsibility.

UNIT-IV :Entrepzeneurial Development Programs (EBP) H
EDP, their role, relevance, and achievements; Role of Government in organizing EDPs; Critical evaluation.

UNIT-V Role of Entrepreneur : Role of an entrepreneur
in economic growth as an innovator, generation of employment opportunities, complementing and supplementing economic growth,
bringing about social stability and balanced regional development of industries; Role in exXport promotion and import
substitution, forex earnings, and augmenting and meeting local demand.

SUGGESTED RERDINGS : ) . .
3. Srivastava S.B. : A Practical Guide to industrial Entrepreneurs; Sultan Chand and Sons,

New Delhi.
4. Tandon B.C. : Environment and Entrepreneur; Chugh Publications, Allahabad.

5. Prasanna Chandra : Project Preparation, Appraisal, Implementation; Tata McGrow Hill,
New Delhi.
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PART - II
ENGLISH LANGUAGE M.M. 75
(Paper Code-0232)

The question paper for B.A./B.Sc./B.Com./B.H.Sc. IIT Foundation course, English

Language and General Answers shall comprise the following items :

Five question to be attempted, each carrying 3 marks.
Essay type answer in about 200 words. 5 essay type question to be asked three to

be attempted. 15
Essay writing 10
Precis writing 10
8@ Reading comprehension of an unseen passage 05
B Vocabulary based on text 10
Grammar Advanced Exercises 25

Question on unit I and IV (b) shall be asked from the prescribed text. Which will
comprise of popular create writing and the following items. Minimum needs housing
and transport Geo-economic profile of M.P. commmication Educate and culture.
Women and Worm in Empowerment Development, management of change, physical
quality of life. War and human survival, the question of humen social value survival,
the question of human social value, new Economic Philosophy Recent Diberaliation
Method) Demoration docontralisation (with reference to 73, 74 constitutional
Amendment.

Books Prescribed :

Aspects of English Language And Development - Published by M.P. Hindi Granth
Academy, Bhopal.

(8)
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COMPULSORY CORE COURSE
PAPER - I
INCOME TAX
(Paper Code-1153)
M.M. 75
OBJECTIVE

IC enables the students to know the basics of Incame Tax Act ard its implicatians.
COURSE INPUTS
INIT-I  Basic Concepts : Income, agricultural Income, casual income, assessment year,
previcus year, gross total incame, total income, person.
Basis of charge : Soope of total incore, residence ard tax lisbility, inccme which
does not form part of total incore.
WNIT-IT Heads of Income : Salaries; Income fram house property.
UNIT-ITT Profit and gains of business or profession, including provisians relating to specific
business; Capital gains, Incare from other sources.
UNIT-IV Computation of Tax Liabilty : Set-off and carry forward of losses; Deduction from gross
total incare.
Aggregatian of income; Qomputaticn of total incame and tax liability of and individual,
H.U.F., ard fimm.
UNIT-V Tax Management : Tax deduction at source; Advance payment of tax; Assessment
procedures; Tax plaming for individuals.
Tax evasion, Tax Avoidance and Tax plamming.
Tax Administration : Authorities, gppeals, peralties.
Suggested Reading
Singhania V.K. : Students Guide to Inccme Tax; Taxmarm, Delhi.
Prasad, Bhagwati : Income Tax Law & Prectice; Wily Publication, New Delhi.
Mehrotra H.C. : Income Tax Law & Accounts : Sahitya Bhawan, Pgra.

B owON

Girish Aluja and Ravi Gupta : Systematic approach to income tax : Sahitya Bhawan
Publications, New Delhi.

S  Chandra Mahesh and Shukla D.C. : Income Tax Law and Practice; Pragati Publications,
New Delhi .

€ R.K. Jain : Income Tax & Law (Hindi & English) Shahitya Bhavan, Publication, Aqra

B.Com. -Part-III e
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PAMIMR « I
INDIRECT I'AXES
(Papar Code-11154) M.M, Y

OBJECTIVE

Thie couee alme at Inparting basle owlegs about major Indlrect Laxen,

INIT-I

UNTT-IT

UNIT-IIT

UNIT-IV

UNIT-V

Central Excieo @ Nature and g of Centval Bwclongy Inpottant Cevne and dof ol lea
wxier the Central Exeloe Act; General procechiven of cential exclong Clearancs and
excisable goods; Qancensian to amll veale Iicntry under Gentyal, Frclon Act,

State Excive, CENVAT.
Detail stuly of state Bxeleo Auwlng anlanlation of T,

Qustans @ Role of custam In Intemat el Crackyy Tnportant. Cenm and defintiong
goods; Duty; Exporter; Foreign eolng vensal; Mreralt goods; Tnport; Toport: Mand feot;
Inpexter; Praubited goods; Slpplog bi11; Stanyg Bl of Lowlngy Expont meml oty L teer
of awdit; Kindi of dities - nofe, auxillavy, acdltlenal o atervall freyy Toabens of lessy-
advaloran, gpocitic dutien; PDrehibitien of expont aoel dnponte of, g, oned prersledenus
regading notified & gecified goods; Iport. of goods = ree dnport, ard yestricted
inport; Type of inport « dnporte of cep, dnport. of pernenal bocppcys, dnport, of!
sbares,

Clearance Procedure - For leme consunption, for warchousing for re-export;
Clearance procedure for inport by poot; Prohibited exportn; Canalinod exporto; Export
against licensing; Type of exports export of gy, export: of bagycys; Ivport. of cargo
by la, sma, amd air routes.

Central Sales Tax : Inportant terms and difinitions wvler the Central Sales Tax Act
1956 - Dealer, declared good, place of husiness, vale, sale price, turmover, year,
appropriate authority; Nature and scope of Central Sales Tax ety Proviolens relating
to inter-state sales; Sales in oide a state; Sales/purchace in the courpe of inports
ard exports aut of India. Registration of dealern amd procecure thereof; Rate of tax;
Examption of subsequent sales; Determinmation of turmover,

State Gomercial Tax ((hhattisgarh) Definition, Reglstration, Tax liability, Prooodure
of Goputation & Mollecticn of Tax, Penalties & Prosicution calculation of Tax, VAT-
Preliminary Knowledge.

Suggested Reading :
1 Mlhotra & Goyal (Hindi & English).

2  Swipal Saklecha, - 3TY& X

3 Commercial Tax Act. (C.G.)

4 Central Excise Act.

5 Sales Tax Act.
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PAPER - III
MANAGEMENT ACCOUNTING
(Paper Code-1155) M.M. 75

OBJECTIVE

This course provides the students an wderstarding of the application of accounting

techniques for management.
COURSE INPUTS
WNIT-I Management Accounting : Meaning, nature, scope, and functions of management

accounting; Role of managment accounting in decision making; Management
accounting vs financial accounting; Tools and techniques of management accounting;
Financial statement; Objectives and methods of financial statements analysis; Ratio
amlysis; Classification of ratics - Profitability ratics, tumover ratics, liquidity ratics,
tirmover ratiocs; Advantages of ratio amalysis; Limitations of acoomting ratics.

UNIT-IT Funds Flow Statement as per Indian Acoaunting Standard 3, cash flow statement.
UNIT-TIT  Absorption ard Marginal (osting : Marginal ard differential costing as a tool for

decision making - make or buy; Change of product mix; Pricing, Break-even analysis;
Exploring new markets; Shutdown decisians.

UNIT-IV Budgeting for profit Plaming and control : Meaning of budget and budgetary omtrol;

Cojectives; Merits and limitations; Types of budgets; Fixed and flexible budgeting;
Control ratios; Zero base budgeting; Respansibility accounting; Performance
budgeting.

UNIT-V Standard Qosting and Variance Analysis : Meaning of standard cost and standard

costing; Advantages and application; Variance analysis - materdal; Labour and
overhead (Two-way analysis); Variances.

Suggested Reading

1

2
3
4

0

m

Arora M.N. : (ost Accounting - Principles ard Practice, Vikas, New Delhi.

Jain S.P. & Nararg K.L. : Cost Acoounting; Kalyani, New Delhi.

Anthory, Rogert & Reece, at al : Principles of Management Accaunting; Richard Irwin Inc.
Hormgren, Charles, Foster and Datar et al : Cost Accaunting - A Managerial Bmphasis;
Prentice Hall, New Delhi.

Khan M.Y. and Jain P.K. : Management Accounting : Tata McGraw Hill, New Delhi.
Kaplan R.S. and Atkonsan A.A. : Advanced Management Accounting; Printice Hall India,
New Delhi.

J.K. Agrawal & R.K. Pgrawal : Jaipur (English & Hindi ).

Dr. M.R. Agrawal : Minakshi Prakashan Meruth.

Dr. S.P. Gpta - Agra (Hindi & English).
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PAPER - IV
AUDITING
(Paper Code-1156) M.M. 75
OBJECTIVE
This course aims at imparting knowlege about the principles and methods of auditing

COURSE INPUTS

UNIT-I  Introduction : Meaning and chjectives of auditing; Types of audit; Interr=l audit.
Audit Process : Audit programme; Audit note bocks; Working papers and evidences.

WNIT-IT Intermmal Check System : Intemal control,

Adit Procedre : Voxhing : Verificatiom of assets and lizhilities.

WNIT-IIT  Audit of Limited Companies :

a Gopany auditor - Appointment, powers, duties, ard lisbilities.
h Divisible profits ad dividerd.
¢ Aditor's repart - stardard report and qualified report.,
d  Special audit of banking compenies.
Axdit of edxatiael instititians.
f Audit of Insurance carpanies.
UNIT-IV Investigation : Investigation; Adit of nmm pofit corpanies,
a  Where fraud is suspected, and
h  wWhen a ruming a business is proposed.
c  Varifications & Valuation of assets.

UNIT-V Recent Trends in Auditing : MNatuwre ad significance of cost audit; Tax adit;
Management audit. Company auditing - Qualification, Appointment, Resignation and
ik lities. _

Suggested Reading :

Gupta KaPal : Omtenporary Auditing : Tata Mograw Hill, New Delhi.

Tandm B.N. : Principles of Auditing : S. Chard & Go., New Delhi.

Pagare Dinkar : Principles and Practice of Auditing : Sultan Chand, New Delhi.

Sharma T.R. : Auditing Principles and Prcblems, Schitya Bhawan, Agra.

Shukla S.M. : Aditing - Shahitya Bhavan, Agra, (Hindi)

Barliboy : Aditing.

U

CANEN L S S S
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OPTIONAL GROUP A
Gorbination - I (Finance Area)
PAPER - I
FINANCIAL MANAGEMENT

(Paper Code-1157) M.M. 75
OBJECTIVE

The dojective of this course is to help students understand the conceptual framework
of financial management.

COURSE INPUTS

UNIT-I  Financial Management : Financial goals; Profit vs wealth maxdmization; Financial
functians-investment, financing, and dividend decisions; Financial plarming.

UNIT-IT  Capital Budgeting : Nature of investment decisions, Investment evaluation criteria,
payback pericd, acoounting rate of retiem, ret present value, intermal rate of retum
profitability index; NIV and IRR comparismn.

UNIT-IIT  Qost of Cgpital : Significance of cost of capital; Calculating cost of debt; Preference
shares, equity capital, and retained eamirgs; Gorbined (weighted) cost of capital.
Operating ard financial Ieverage : Their measure; Effects on profit, analyzing altermate
financial plans, oarbined financial and operating leverage.

UNIT-IV Copital Structure : Theories and determinates.

Dividerd Policies : Issues in dividerd policies; Walter's model; Gordon's model; M.M.
Hypothesis, forms of dividends and stability in dividerds, determinats.
UNIT-V Management of Working Capital : Nature of working capital, significance of working
capital, operating cycle and factors determining of working capital requirements,
Management of workirng capital - cash, recevables, ard inventories.
Suggested Reading
1 Van Hame J.C. : Financial Management and Policy; Prentice Hall of India, New Delhi.
2 Khan M.Y. and Jain P.K. : Financial Management, Text and Problems; Tata McGrow Hill,
New Delhi.

31  Prasamna Chandra L Financial Management Theory and practice; Tata McGrow Hill, New
Delhi.

4  Pandey I.M. : Financial Management Vikas Publishing Hous, New Delhi.

S  Brigham E.F. Gapenski L.C., and Ehrhardt M.C. : Financial Management - Theory and
Practice; Harcourt College Publishers, Singapore.

6 Bhalla V.K. : Modem Working Capital Management, Armmol Pub. Delhi.

7 fadmwEy : @ @S9
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OPTIONAL GROUP A
(Finance Area)
PAPER - II
FINANCIAL MARKET OPERATIONS
(Paper Code-1158)

M.M, 75

OBJECTIVE
This cowrse aims at acguainting the students with the working of finoncial markets in India.

COURSE INPUTS

UNIT-I Money Market : Indian money market's caposition and structure; (a) Mcceptance
houses, (b) Discount houses and (c) Call momey market; Recent trends in Irdian
money market.

INIT-II Capital Market : Security market - (a) New igmue market, (b) Secondary market;
Runctions ard role of stock excharge; 1isting procedure and legal requirements; Public
issue - pricing and marketing; Stock exchanges - National Stock Exchange and over
the counter exchanges.

WNIT-III  Securities contract and Regulations Act : Main provgisions.

Investors Protection : Grievancesconcerning stock exchange dealings and their
removal; Grievance cells in stock exchanges; SEBIL; Coarpany Law Board; Press;
Rmedy through courts.

UNIT-IV Functionaries on Stock Exchanges : Brokers, sub brokers, market makers, jobbers,
poartfalio amsultants, institutional investors, and NRIs.

UNIT-V Financial Services : Marchant banking - Functions and roles; SEBI guide-lines; Credit
rating - conoept, functions, and types.

Suggested Reading :

1 Chandler M.V. and Goldfeld S.M. : Economics of money and Banking, Harper and Row,
New Delhi,

2 Gupta Suraj B. Monetary Economics; s. chand and Co. New Delhi.

1 Qupta Suraj B. Mxetary Plaming in India; (xford, Delhi.

4 Hple LM : Financial Markets and Institutions : Tata McGrow Hill, New Delhi.

5 Hooda R.P. : Indian Securities Market - Investors view point; Excell Books, New Delhi.

& R.B.I. : Functions ard Working.

7  R.B.I. : Report in Qurrency and Finance.

& R.B.I. : Report of the Committee to Review the working of the Monetary system :
Chakravarty committee.

9 R.B.I. : Report of the Comittee on the Financial System, Narsimham Committee.

10, TasiTg ST @ FEYIR -~ WiEe o fecohyH, ST
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OPTIONAL GROUP B
(Marketing Area)
PAPER - I
PRINCIPLES OF MARKETING

(Paper Code-1159) M.M. 75

OBJECTIVE
Tre Qojective of this oouree is to help stdents to uderstand the oaopk of rarketing

ad its aplicatios.

COURSE CONTENTS

UWIT-I  Introdiuction : Nature ard soogpe of marketirg; Inportrace of marketirg as a business
function, and in the economy; Marketing ooogrs - traditional amd meckem; r1ldng
ve. marketirg; Marketing mdxz; Marketing emviroonenr,

WIT-IT  Consurer Behaviour and Market Segrentation : Mature, soope, and significarce of
consumer behaviour; Market segrentation - ooneept and importance; Baoes for
market segmentaticn.

WIT-TII  Product : Conoept of product, consumer, ard industrial guods; Product plarmirg ard
development; Packagirg role and functions; Erand name and trade mark; after gales
pervios; Prodxt life crle omoxt,

Price : Inportzmoe of price in the marketirg mix; Factors affecting prios of a producct/
service; Disoounts ard rebates.
UNIT-IV Distribitiens Chammels and Physical Distribotien; Diptribution chemnels - Covospt ard
role; Types of distriburion chamels. Factors affecting doioz of a distribation denrel;
Retailer ard holesaler; Physical digtribution of goods; Tremgportation, Varehouwsirg,
Inverntory aontrol; Order prooessing.
UNIT-V Pramction : Methods of pramotion; Optimum prarction mix; dvertising media - their
ralative rerits and limitaticns; Characteristics of an effective aduwertinement; Ferornal
pelling; Selling as a career; Classification of pucceesful eales peroen; Fucticng of
saleeman.
Suggested Reading :
1 Philip Kotler : Marketing Menagement Englewscd Cliffs; Prentice Hall, N.J.
2 William M. Pride and O.C. Ferrell : Marketing : Hoghton - Mifflin Bootan,
1 Stanten W.J. Etzel Michael J., and Valker Bruce J. Furdamentals of Marketing; McGraw
Hill, New York.

4 lamb Charies W., Hair Joseph F. and McDaniel Carl : Principles of Marketing; South-
Viestern-Publishing, Cincirmati, Chio.

&  Cravens David W. Hills Gerald E., Viocdruff Robert B : Marketing management : Richard
D. Irwin, Homewood Illinois.

6 FKotler Philip and Ammetrong Gary : Principles of Marketing; Prentioe Hall of India, New

Delhd.

Dr. R.C. Agrawal, Pgra.

Dr. S.C. Saxena Agra.

Dr. S.K. Jain, Hindi Granth Academi, M.p, WK

Dr

. N.C. jain

2 1o P
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OPTIONAL GROUP - B

(Marketing Area)
. PAPER - 1I
INTERNATIONAL MARKETING
(Paper Code-1160) M.M. 75
OBJECTIVE
This course aims at acquainting student with the operations of marketing in international
envirament.

COURSE CONTENTS

WIT-I Intematiomal Marketing : Nature, definiton, and soope
Damestic marketing vs. Intermational marketing; Internat
ard intermal.

QUT-II Identifying and Selecting Foreign Maxket : Foreign market entry mode decisians.
Praduct Plamning for intermational Market : product designing; Standardizatian Vvs.
adaptation; Branding ard packaging; Labeling and quality issues; After sales service.
Intermational Pricing : Factars Influenceing Internaticnal price; Pricing process-prooess
and methods; International price quotation and payment terms.

WNIT-II  Promotion of Product/Sexvices Rbroad : Methods of international pramotion; Direct

isi -Perscnalse]lixg;’rracbfairsa:ﬂ@d*nibit_iu's.

UNIT-IV Intermational Distributi
appointment of foreign sales agents.

ces in Irdia : Ebdmpo]icy-moverview;minIrdia's

stazﬂ:gmamtbﬁhﬁs;ﬂodrtselectim;mﬁcet

Docurentation; Export procedures; Export

UNIT-V Export Bolicy and Practd
foreign trade; Steps in
celectian; Export pricing; Export finance;
assistance ard incentives.

Suggested Reading :

1  Bhattacharya R.L. and Varshney B. : Tnternational Mrketing Management; Sultan Chand,
New Delhi.

2  Bhattacharya B. : Export Marketing Strategles for Success; Gldbal Press, New Delhi.

1 Keegan W.J. : Multinaticnal Marketing Management; Prentice Hall, New Delhi.

4 i 'V.:mtenﬁtiaﬁlmﬁEﬁIE;PraﬂﬁcEHallNngdjﬁ_

5  Taggart J.H. and Moder Mott. M.C. : The Essence of Internaticnal Business; Prentice Hall
New Delhi.

[ mlerﬂﬂhp:mirdplesofmﬂﬂem;?xamicemnmm_

7 Fayer Weather Jom : Intermatianal Marketing; Prentice Hall N.J.

a Caterora P.M. and Keavendy S.M. : Marketing an internaticnal Perspective; Erwin
Homewood, 11linois.

9  Paliwala, stanely J. The Essence of Intermational marketing; Prentice Hall, New
Delhi.

----------
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